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Nassau School District Student Progression Plan  

Introduction  

To ensure that Nassau School District is meeting the needs of students and in response to legislation, 
the Nassau School Board has established a comprehensive program for student progression which 
includes the following:  

• standards for evaluating each student’s performance, including how well he or she masters the 
performance standards approved by the State Board of Education,  

• specific levels of performance in English language arts, social studies, science, and mathematics 
for each grade level, including the levels of performance on district and statewide assessments*, 
and  

• procedure for informing each student and his or her parents/guardians of the student’s 
academic progress. 

*A student scoring below grade level must receive remediation or be retained in an intensive program 
that is different from the previous year’s program and addresses the student’s learning style.   

 

The Nassau County School District Student Progression Plan is a comprehensive guide that delineates 
what a student must know and be able to do to be promoted and what the district will do to help the 
student meet the requirements for promotion.  The plan and the procedures for its implementation 
reflect clearly that promotion is based on student achievement.   

 

The district program for student progression is based upon local goals and objectives that are 
compatible with the state’s plan for education.  Pertinent factors considered by the teacher before 
recommending that a student progress from one grade to another have been prescribed by the district 
School Board in its plan.   

 

The Student Progression Plan is governed by state statutes and district policy.  All procedures listed in 
the Student Progression Plan (SPP) are subject to change due to School Board or legislative action.  The 
SPP is updated annually and posted on the district web site.  

 

Students will be placed in programs and levels best suited to meet their academic needs and 
individualized learning plans with consideration given to their social, emotional, and physical 
development.  
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Decisions regarding student promotion, retention and special placement are primarily the responsibility 
of the individual school’s professional staff.  District and state regulations place the responsibility for 
decisions regarding student placement with the principal and the staffing team or its equivalent.   

It is the responsibility of the School Board, district administration, and school staff to provide students 
with effective instructional and remedial programs that accomplish the following:  

• monitor student progress,  
• promote continuous achievement,  
• make provisions for individual differences,  
• promote students’ assuming responsibility for their own learning and attendance,  
• provide effective, engaging instruction and remediation, and  
• document instruction in, and student mastery of, the current state approved instructional 

standards .  

 

It is the responsibility of all teachers to identify and provide appropriate instruction for all students 
assigned to his/her class.  Appropriate procedures shall be followed by the teacher to continuously and 
carefully observe and assess each pupil’s performance throughout the school year to determine if 
expected achievement levels are being met and satisfactory progress is being made in the approved 
State Standards, other grade level objectives, and basic skills criteria as contained herein.  Teachers are 
to notify parents when it is apparent that a pupil is not able to achieve at the minimum level expected at 
that grade, and in cooperation with the parents and other appropriate personnel attempt to provide 
intervention for the pupil.   

Students shall assume the responsibility for their learning commensurate with their age and maturity.  
Students shall be accountable for regular school attendance and for courteous conduct.   

Parents shall be responsible for ensuring the regular attendance of their children and for promoting 
interest in learning.  They are encouraged to communicate with school personnel and cooperate in 
resolving areas of concern or difficulty.  Parents remain responsible for the conduct of their children 
until the age of eighteen.   

The parent of any student who exhibits a substantial deficiency in reading shall be notified in writing of 
the following:  

• that his or her child has been identified as having a substantial deficiency in reading,  
• a description of the current services that are provided to the child,  
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• a description of the proposed supplemental instructional services and supports that will be 
provided to the child that are designed to remediate the identified area of reading deficiency, 
and  

• that if the child’s reading deficiency is not remediated by the end of grade 3, the child must be 
retained unless he or she is exempt from mandatory retention for good cause.   

ELEMENTARY SCHOOL STUDENT PROGRESSION 

GRADES K-5  

I.  Admission, Placement, Transfers and Attendance  

A.  Admission  
Admission Requirements  
All children who have attained the age of six (6) years or who will have attained the age of six (6) 
years by February 1, of any school year are required to attend school regularly during the entire 
school term.   
A child five (5) years old on or before September 1 may be admitted any time during the school 
year.   

      B.  Placement  

           Placement:  Responsibility for Placement in Grades K-5 (1003.21 F.S.) 

           State law places the responsibility for the placement of students with the school district.  
Consistent with school board rules and in accordance with state statute 1012.28 (5) F.S., the 
Superintendent has designated the principal of the school as the final authority in the placement of 
students in programs or classes.  Parents or guardians may discuss a placement with school officials and 
ask for an explanation of the placement, and they may review the evidence the school used to make the 
placement.  Parents or guardians cannot determine a student’s placement, unless otherwise provided 
by law, as in the case of a placement in a program for exceptional students.   

Kindergarten Initial Placement:  Prior to placement in kindergarten, children are required to be five 
years of age on or before September 1 of the school year and provide all of the following:  

• evidence of date of birth, *  
• evidence of residence,  
• evidence of immunization, and  
• evidence of medical examination completed within the last twelve months from a Florida 

credentialed physician.   

*If an original birth certificate verifying date of birth is not available, the next evidence obtainable in the 
order set forth below shall be accepted:  
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• a duly attested transcript of the child’s birth record filed according to law with a public officer 
charged with the duty of recording births,  

• a duly attested transcript of a certificate of baptism showing the date of birth and place of 
baptism of the child, accompanied by an affidavit sworn to by the parent or guardian,  

• an insurance policy on the child’s life that has been in force for at least two years,  
• a bona fide contemporary religious record of the child’s birth accompanied by an affidavit sworn 

to by the parent or guardian,  
• a passport or certificate of arrival in the United States showing the age of the child,  
• a transcript stating date of birth in the child’s school record of at least four years prior to 

application, or  
• an affidavit of age sworn to by the parent or guardian, accompanied by a certificate of age 

signed by a public health officer or by a licensed practicing physician designated by the district 
School Board, stating that the health officer or physician has examined the child and believes 
that the age as stated in the affidavit is substantially correct.   

A kindergarten student who transfers from an out-of-state school and who does not meet age 
requirements for admission to Florida public schools, must satisfy the following:  

• meet age requirements for public schools within the state from which the student is transferring 
and 

• have academic credit that is verified and acceptable.   

In addition, the parent must provide all of the following:  

• official documentation that the parent or guardian had resident status in the state in which the 
student was previously enrolled in school,  

• official school records which show attendance, academic information and grade placement in 
kindergarten,  

• evidence of residence,  
• evidence of immunization,  
• evidence of date of birth, and  
• evidence of medical examination completed within the last twelve months.   

Florida Statute 1003.22 F.S (5) (e) provides that an authorized school official may issue a temporary 
exemption, for up to 30 school days, to permit a student who transfers into a new county to attend class 
until his or her records can be obtained.  Children and youth who are experiencing homelessness shall 
be given a temporary exemption for 30 school days.  The public school health nurse is responsible for 
follow up of each such student until proper documentation or immunizations are obtained.   

It is the responsibility of the enrolling school to contact immediately the school last attended by the 
foster care student to obtain relevant records.  If the student needs to obtain immunization records, the 
enrolling school shall refer immediately the student to the school nurse for assistance.  A foster care 
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student shall be permitted to enroll immediately, even if the student is unable to produce records 
normally required for enrollment.  This includes, but is not limited to, records such as previous academic 
records, medical and immunization records, and proof of residency.  Foster care students must have 
access to a free public education and must be admitted into school in the school district in which they or 
their families live.  A foster care student shall be granted a temporary exemption from entrance 
requirements for 30 school days. 

 

Grade 1 Initial Placement:  Prior to placement in first grade, a student is required to meet the following 
criteria:  1003.21 (2) F.S.  

• be six years of age on or before September 1 of the school year* and  
• have satisfactorily completed a public school kindergarten, or a private kindergarten from which 

the district school board accepts transfer of credit, or a home-school kindergarten program.  
*For additional information establishing the date of birth, please refer to the kindergarten 
section.  

The student who has satisfactorily completed a non-public kindergarten program must provide 
evidence, such as the following:  

• report card or transcript reflective of the child’s satisfactory completion of kindergarten or  
• letter from the principal or director of the school certifying the child’s satisfactory completion of 

a kindergarten program or  
• evidence of a home –school program.  

A first grade student who transfers from an out of state school and does not meet age requirements for 
Florida public schools must satisfy the following:  

• meet age requirements for public schools within the state from which the student is transferring 
and  

• have academic credit for completing kindergarten that is verified and acceptable.  

In addition, the parent must provide the following:  

• official documentation that the parent or guardian had resident status in the state in which the 
student was previously enrolled in school,  

• official school records which show attendance, academic information and grade placement in 
kindergarten,  

• evidence of residence,  
• evidence of immunization,  
• evidence of date of birth, and  
• evidence of medical examination completed within the last twelve months.   
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Florida Statute 1003.22 F.S (5) (e) provides that an authorized school official may issue a temporary 
exemption, for up to 30 school days, to permit a student who transfers into a new county to attend class 
until his or her records can be obtained.  Children and youth who are experiencing homelessness shall 
be given a temporary exemption for 30 school days.  The public school health nurse is responsible for 
follow up of each such student until proper documentation or immunizations are obtained.   

Grades 2-5 Initial Placement:  Students who meet the criteria for admission or transfer shall progress 
according to the district’s Student Progression Plan.  Consistent with school board rules and in 
accordance with state statute 1012.28 (5) F.S., the Superintendent has designated the principal of the 
school as the final authority in the placement of students.  

The grade placement of any student transferring from out of state into grades 2-5 shall be determined 
by the principal (or designee) of the receiving school.  The student must satisfy the following 
requirements:  

• age requirement for public schools within the state from which the student is transferring and  
• academic credit that is verified as acceptable.   

In addition, the parent must provide all of the following:  

• official documentation that the parent(s) had resident status in the state in which the child was 
previously enrolled in school,  

• official school records which show attendance, academic information and grade placement,  
• evidence of residence,  
• evidence of immunization,  
• evidence of date of birth, and  
• evidence of medical examination completed within the last twelve months.  

Florida Statute 1003.22 F.S (5) (e) provides that an authorized school official may issue a temporary 
exemption, for up to 30 school days, to permit a student who transfers into a new county to attend 
class until his or her records can be obtained.  Children and youth who are experiencing 
homelessness shall be given a temporary exemption for 30 school days.  The public school health 
nurse is responsible for follow up of each such student until proper documentation or 
immunizations are obtained.   

Placement of Students Within a School 

In accordance with state statutes, placement of a student that involves movement within a school 
shall be the responsibility of the principal or his/her designee.  There is an identified process in place 
for a parent to request consideration of an alternate placement.  The school principal is the sole 
authority for student placement.   
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Eligibility for Exceptional Student Education (ESE) Program  

All students having difficulty meeting promotional requirements shall be monitored carefully by the 
intervention team at the individual school.  An Exceptional Student Education evaluation may be 
considered upon completion of appropriate interventions and activities.  Those documents must be 
approved first at the school level, then at the district level.  State law requires that students with 
learning problems in reading and/or math must have been on an intervention plan for a reasonable 
amount of time as a general education intervention prior to beginning the referral process for 
Exceptional Student Education.  Exceptions do apply in extreme emergency situations. PMP 
intervention activities are not to be discontinued at the end of a school year.  They are reinitiated 
the following year and continued until an ESE eligibility meeting is held.  Such eligibility is 
determined by the staffing committee in accordance with the current federal and state regulations.   

Placement of English Language Learners  

English Language Learners (ELL) shall be placed in appropriate courses designed to provide ESOL 
instruction in English literacy, and ESOL instruction in the basic subject areas of mathematics, 
science, social studies and computer literacy.   

The ELL Committee, which is composed of the principal or designee, an ESOL language arts teacher, 
the guidance counselor, and any other instructional personnel responsible for the instruction of 
English Language Learners, shall make recommendations concerning the appropriate placement, 
promotion and retention of English Language Learners.  A parent or guardian of any student being 
reviewed shall be invited to participate in the meetings.    

Criteria to be utilized in making appropriate placement decisions include:  

• academic performance and progress of a student based on formal and/or alternative 
assessments in English and/or the student’s native language,  

• progress, attendance and retention reports,  
• number of years the student has been enrolled in the ESOL Program, and  
• student’s English proficiency level.   

The grade placement shall be age appropriate for students identified as ELL/LEP students who were 
born in a foreign country and are registering for the first time in Nassau County Schools.  Each 
school will offer instruction for ELL/LEP that complies with the 1990 LULAC/META Consent Decree 
and the District ELL/LEP Plan (approved by the School Board of Nassau County and the Florida 
Department of Education). 

Placement of Dependent Children of Active Duty Military Personnel 100.36 F.S.  
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Dependent children of active duty military personnel are eligible for educational opportunities 
based upon the Interstate Compact on Educational Opportunity for Military Children.  Children of 
active duty members of the uniformed services, National Guard and Reserve on active duty orders, 
children of members or veterans who are medically discharged, or is retired for (1) year, and 
children of members who die on active duty are eligible for assistance with the following:  

• Enrollment process (educational records, immunizations, entry age)  
• Placement and attendance (course and program placement, ESE services, absences due to 

deployment)  
• Eligibility (student enrollment, extracurricular participation) 
• Graduation(waive courses required for graduation if similar coursework has been 

completed) 
• Flexibility in accepting state exit or end of year examinations, national achievement tests, or 

alternative testing in lieu of testing requirements for graduation in the receiving state.  
• Allowing a student to receive a diploma from the sending school instead of the receiving 

school.  

Nassau virtual Education 1002.321, 1002.37, 1002.45, 1002.455, 1003.498 F.S.  

Florida Statute 1002.45 defines a virtual instruction program (VIP) as “a program of instruction 
provided in an interactive learning environment created through technology in which students are 
separated from their teachers by time and space, or both.” 

Pursuant to 1002.45 (1)(b), the district shall provide all enrolled public school students within its 
boundaries the option of participating in part-time and full-time virtual instruction programs. 

The following virtual instruction program may be available to students: 

• My District Virtual School (MDVS) is the name of the online learning option for K-12 students 
provided by the North East Florida Educational Consortium. MDVS is a franchise of Florida 
Virtual School (FLVS).  MDVS provides full- and part-time virtual instruction for students in 
grades K-12.  Instruction is conducted by North East Florida Educational Consortium (NEFEC) 
certified teachers.  Students may enroll in courses available through MDVS with guidance 
counselor advisement and district registrar’s approval.  The grade for a semester course will be 
awarded after successful completion.  MDVS must follow certain FLVS rules and procedures 
outside the authority of the district and this plan.  For scheduling purposes, students taking one 
or more MDVS courses are enrolled in school 7004.  

• K12 Florida, LLC provides full- and part-time education for students in grades K-12.  Instruction is 
provided by NEFEC/MDVS teachers for grades K-5.  A student’s parent/guardian or approved 
adult is expected to take an active role as the student’s learning coach. For scheduling purposes, 
students taking K12 courses are enrolled in school 7023. 
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• Florida Virtual School (FLVS) Flex provides students with access to online courses. These courses 
are taught by FLVS teachers. Nassau County School District does not provide instructional or 
technical support for FLVS courses.   
 

A student’s total enrollment between the brick and mortar school and virtual school should equal a full-
time enrollment. Students may not simultaneously be enrolled in the same course (concurrent course 
codes) at a brick and mortar school and with a virtual instruction program (MDVS/K12/FLVS).  

Virtual education may be appropriate for students with medical or behavioral issues that may limit 
success in the traditional classroom, students whose parent desires single subject participation, or 
for students needing a more flexible schedule due to other endeavors.  A student’s full-time brick 
and mortar school may not deny access to virtual options offered by Nassau County School District if 
the desired virtual course(s) constitutes appropriate placement based on the student’s academic 
history, grade level, and age.  Students who elect a full-time virtual full-time program may 
participate in any interscholastic extracurricular activity at the public school to which the student 
would be assigned according to district school board attendance area policies or which the student 
could choose to attend, pursuant to controlled open enrollment.    

Student Enrollment 

Parents shall confer with the student’s school guidance counselor to determine whether the virtual 
course options are appropriate for the student based on the student’s academic history as well as 
discuss the scheduling of virtual courses and location where virtual courses will be completed.  
Principals will determine if placement in a virtual course is appropriate academically for the student 
based on course prerequisites, the student’s academic history, age, and appropriateness of the 
course for the student’s continued matriculation through the successive progression plans.  
Enrollment in virtual school must be approved by the student’s guidance counselor prior to the start 
of a new semester.   

Full-Time  

Full-time enrollment in MDVS/K12 for semester one will open at least 90 days and end 30 days 
before the first day of school as required by F.S. 1002.45 (1)(b).  Full-time enrollment in MDVS/K12 
for semester two will be permitted for good cause, such as, medical documentation, family 
hardship, or transfer from another virtual school program. Full-time enrollment ends by January 31st 
of the current school year.   

Students are required to maintain a grade of “C” or higher to continue with a virtual program.  If a 
full-time student fails to maintain a grade of “C” or higher, they may be denied continued virtual 
program enrollment for the following school year. 

Part-Time 
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For complete information on part-time participation for students in grades K-5 seeking to enroll in 
part-time courses through Nassau Virtual School or Florida Virtual School see “Elementary Part-time 
Participation” section on page 19.   

Academic Integrity 

Students must maintain academic integrity when working on virtual courses. If a student fails to 
follow academic integrity, the student may be required to complete quizzes, tests, and exams under 
proctored supervision.  A student may also receive a zero for an assignment or be withdrawn from a 
course due to academic integrity issues.  

Withdrawal From Course  

 Students that are withdrawn from a course or fail to activate the course will be allowed to enroll in 
the course one additional time.  If a student is withdrawn passing or withdrawn failing from a virtual 
course, the course and withdrawal code will be recorded on the student’s course history.  However, 
the withdrawal code will not affect a student’s GPA.   

For students entering a virtual instruction program with an Individual Education Plan (IEP) or Section 
504 plan, a team meeting will be scheduled prior to determining if a virtual program option is an 
appropriate placement.  This meeting should include but is not limited to the parent, the student if 
appropriate, staff from the student’s brick and mortar school, the virtual school registrar, and a 
representative from the district’s ESE department.  The team will discuss and determine if a virtual 
program is the optimal setting for delivering and maintaining ESE services.  

Home Education Students  

A student registered as a Home Education student in Nassau County may access one or more virtual 
courses through MDVS on a part-time basis.  Home Education students may not exceed six half 
credit courses per semester.  The parent of a Home Education student remains responsible for the 
maintenance of the Home Education program and portfolio even if the virtual course(s) are taken 
through MDVS as stated in Florida Statute.  

Annual Enrollment from Previous Year 

To qualify for enrollment for the following school year, a full-time virtual student must maintain a 
satisfactory attendance as measured by a consistent course pace (a minimum of 3 lessons per week 
per course) and comply with any virtual program contracts related to intensive reading and 
mathematics course(s) for students scoring below a level three on FSA Language Arts or 
Mathematics Assessment(s). 

Attendance, Assessments, and Pace 
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The Nassau County School District will require student compliance with the compulsory attendance 
requirements of F.S. 1003.21 and will verify student attendance.  A student’s compulsory 
attendance will be measured by a consistent course pace.  Most virtual courses are 15 weeks in 
length, therefore students will need to complete a minimum of three lessons per week per semester 
course.  Students must maintain this pace to completely a semester course within a 15-week grading 
period or one semester.  If a student fails to maintain pace, they may be withdrawn from the 
course(s) and be escalated for truancy and non-compliance.  If a student is withdrawn from all 
courses, they may be escalated for truancy and non-enrollment.  

Failure to participate in required state assessments may also lead to escalation for truancy and loss 
of opportunity to continue in a virtual instruction program during the next school year.   

Curriculum 

Pursuant to F.S. 1002.45, curriculum and content will be aligned to state standards under F.S. 
1003.41.  The virtual instruction program will be designed to enable students to gain proficiency in 
each course.   

Written Parent Notification of Virtual Instruction Program 

Pursuant to F.S. 1002.45 (1)(b), Nassau County School District must provide parents with timely 
written notification of one open enrollment period for full-time students that consists of 90 days 
and 30 days before the first day of the school year. 

The virtual instruction program information will be distributed annually during the prior school year 
to notify parents prior to the open enrollment period for the upcoming school year. 

Initial Placement in Elementary School of Home, Charter and Private Education Students  

Students seeking initial elementary school placement transferring from a home school, charter 
school, or private school shall be reviewed by the local school to determine the most appropriate 
grade placement.  Criteria to be considered may include age and maturity, standardized 
achievement test results, state assessments, progress as it related to the State approved curriculum 
standards, previous records from public and private schools and evidence from the student’s 
portfolio of work and achievement while in home school.  Placement is not based solely on the 
recommendation of the private school, charter school or home educator.  Consistent with school 
board rules and in accordance with state statute 1012.28 (5) F.S., the Superintendent has designated 
the principal of the school as the final authority in the placement of students in programs or classes.  
The placement decision is subject to review and revision after school personnel have had the 
opportunity to observe the student’s work.   

Initial Placement of Homeless Students  
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A homeless student is defined as a child or youth who:  

• Shares the housing of other persons due to loss of housing, economic hardship, or a similar 
reason,  

• Lives in motels, travel trailer parks, or camping grounds due to the lack of alternative 
adequate accommodations, or emergency or transitional shelters,  

• Is abandoned in hospitals, or 
• Lives in cars, parks, public spaces, abandoned buildings, bus or train stations, or similar 

settings.  

The Nassau School District adheres to the McKinney-Vento Homeless Education Assistance 
Improvements Act of 2001.  Homeless students shall be permitted to enroll in the Nassau Public 
Schools.  They shall not be placed in a separate school or program within a school based on their 
homeless status, and shall be provided services comparable to those offered to other students 
enrolled in the school.  

It is the responsibility of the enrolling school to contact immediately the school last attended by 
the homeless student to obtain relevant records.  If the student needs to obtain immunization 
records, the enrolling school shall refer immediately the student to the school nurse for 
assistance. 

A homeless student shall be permitted to enroll immediately, even if the student is unable to 
produce records normally required for enrollment.  This includes, but is not limited to, records 
such as previous academic records, medical and immunization records, and proof of residency.   

Homeless children must have access to a free public education and must be admitted to school 
in the school district in which they or their families live.  A homeless child shall be granted a 
temporary exemption from entrance requirements for 30 school days.   

C.  Transfers  

Transfer students shall be placed in a specific class or grade on a temporary basis pending 
receipt of all required elements explained herein.  If records that arrive after initial placement 
indicate a student should have been placed in a different class, grade or program, the principal 
shall make the determination of appropriate placement based on all available factors.   

D.  Attendance, Absences, and Truancy 

Attendance 
Regular school attendance is a necessary part of a student’s education. Excessive absences impair a 
student’s educational progress, impacts whether the student passes or fails a grade, and may result in 
court proceedings and/or the loss of driving privileges. Students will be considered absent when they 
miss 50% of their school day. Absences shall be classified and treated as follows: 
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Excused Absences 
Students must be in school unless the absence has been excused for one of the reasons listed below. 
Excused absences include the following: 

• Personal Illness. 
• Illness of an immediate family member. 
• Death in the family. 
• Religious holidays of the student’s religious faith. 
• Required court appearance or subpoena by a law enforcement agency. 
• Special events, including, but not limited to, important public functions, student conferences, student 

state/national competitions that are school-sponsored, administrative approved post-secondary 
educational institution visitation, as well as exceptional cases of family need. 

• Doctor or dentist appointments.   
• Students having or suspected of having a communicable disease or infestation that can be transmitted are 

to be excluded from school and are not allowed to return to school until they no longer present a health 
hazard (Florida Statute 1003.22). Examples of communicable diseases and infestations include, but are 
not limited to, fleas, head lice, ringworm, impetigo, and scabies. Students are allowed a maximum 
of two (2) days excused absence for an infestation of head lice. 
 
Unexcused Absences 
Unexcused absences include, but are not limited to, the following: 

• Shopping trips 
• Pleasure/Vacation trips 
• Truancy 
• Other avoidable absences. 

 
Reporting Absences 
Any student who has been absent from school shall bring a note from a parent or guardian within 
forty-eight (48) hours of returning to school stating the cause of the absence. Failure to bring in a note 
will result in an automatic unexcused absence. However, the fact that the student brings in a note does 
not require the school administration to excuse the absence. The principal or designee will decide 
whether the absence meets the criteria for an excused absence, and that decision will be final. The 
administration may request additional documentation, such as a doctor’s note. The excuse must state 
specific dates of absence, and must be signed by the treating, licensed physician. After fifteen (15) days 
of absence, whether excused or unexcused, a student must present verification from a licensed 
doctor for all subsequent absences due to illness. 
 
Make-Up Work 
When a student is absent from school with an excused absence, the student shall be responsible 
for all work and assignments missed during the student’s absence. The student shall make 
arrangements with teachers for “make-up” work.  The number of days allowed to make up the work 
shall be the same as the number of days the student was absent.  This deadline may be extended 
with approval of the teacher or principal.  Previously assigned projects or tests are due upon return 
from absence or as determined by the teacher’s grading standards. 
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Truancy 
A student may be deemed truant after (i) five (5) unexcused absences, or absences for which the reasons 
are unknown, within a calendar month, or (ii) ten (10) unexcused absences, or absences for which the 
reasons are unknown, within a 90-calendar-day period. 
 
Students are subject to the following actions for preventing and correcting truancy: 

• When a student may be exhibiting a pattern of non-attendance, the principal 
shall refer the student to the school’s attendance team to determine if a pattern of 
truancy is developing.  

• The school’s attendance team shall meet with the student and parent or guardian to determine 
if a pattern of truancy is developing and to identify and implement potential remedies. 

• If the school-based efforts to resolve non-attendance are unsuccessful, the student shall be referred 
to the Superintendent or his designee for truancy 

• The Superintendent or his designee will review the case and may refer the student to the District Truancy 
Prevention Task Force.  The District Truancy Prevention Task Force is conducted with representation 
from law enforcement, school district, State Attorney’s Office, Department of Juvenile Justice, 
Department of Children and Families, Youth Crisis Center, the parent, and the student.  A decision may 
be made to file a petition in court for truancy.   
 

II.  Special Programs  

A.  Home Education 

Florida Statute 1002.01 defines home education programs as, “…a sequentially progressive instruction 
of a student directed by his or her parent in order to satisfy the attendance requirements of 1002.41, 
1003.01 (13), and 1003.21 (1).”  

Procedures for Initiation of a Nassau Home Education Program are as follows:  

• The parent/guardian who resides within Nassau County shall notify the Superintendent of his or 
her intent to establish and maintain a home education program.  The notice must be in writing, 
signed by the parent, and include the full legal names, addresses, and birthdates of all children 
who shall be enrolled as students in the home education program.  The notice of intent must be 
filed within 30 days of the establishment of the home education program.  

• Upon receipt of the letter of intent, the Superintendent or designee thereof shall forward to the 
parent an acknowledgement of intent. 

• The parent shall file a written notice of termination upon completion of the home education 
program with the district school superintendent, along with the annual evaluation required in 
paragraph (f), within 30 days of termination. 

To register for home education, contact (904)277-9029 or visit the Home Education webpage at 
www.nassau.k12.fl.us/domain/73.  

http://www.nassau.k12.fl.us/
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Parent Responsibilities for Home Education Participants  

It shall be the responsibility of the parent or guardian to:  

• Provide instructional materials appropriate to the program of the student.  
• Maintain a portfolio of records and materials.   

o The parent shall determine the content of the portfolio, preserve it for 2 years, and 
make it available for inspection, if requested, by the district school superintendent, or 
the district school superintendent’s agent, upon 15 days’ written notice. 

o The portfolio shall consist of the following:  
 A log of educational activities, which is made contemporaneously with 

instruction, and designates by title any reading materials used.  
 Samples of any writings, worksheets, workbooks, or creative materials used or 

developed by the student.   
• Provide for an annual educational evaluation in which is documented the pupil’s demonstration 

of educational progress at a level commensurate with his/her ability.  The parent or guardian 
shall select the method of evaluation and shall file a copy of the evaluation annually with the 
superintendent’s office.  The annual evaluation  ( 1002.41 F.S.) shall consist of one of the 
following:  

o A teacher selected by the parent or guardian shall evaluate the pupil’s educational 
progress upon review of the portfolio and discussion with the pupil.  Such teacher shall 
hold a valid regular Florida certificate to teach academic subjects at either the 
elementary or secondary level.  

o Any nationally normed student achievement test administered by a certified teacher.   
o A state student assessment test used by the school district and administered by a 

certified teacher, at a location and under testing conditions approved by the school 
district.  This is available to the parent or guardian at no cost, if scheduled at the home 
school of the child.  A score at or above the 30% percentile in total reading and total 
math on the SAT 10 and the minimum acceptable level on the FSA will be considered 
acceptable.    

o The student may be evaluated by a psychologist holding a valid, active license pursuant 
to the provisions of Section 490.003 (7) or (8), F.S.     

o The pupil shall be evaluated with any other valid measurement tool as mutually agreed 
upon by the Superintendent and the parent or guardian.  

If the student does not demonstrate educational progress at a level commensurate with her or his 
ability, the district school superintendent shall notify the parent, in writing, that such progress has not 
been achieved.  The parent shall have 1 year from the date of receipt of the written notification to 
provide remedial instruction to the student. At the end of the 1-year probationary period, the student 
shall be reevaluated. Continuation in a home education program shall be contingent upon the student 
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demonstrating educational progress commensurate with her or his ability at the end of the probationary 
period 

Failure to provide an annual evaluation of the student places the home education program in non-
compliance and permits the superintendent, after notice to the parent, to terminate the program. Non-
compliance with this requirement will trigger the district’s policy regarding non-compliance with 
compulsory school attendance. 

Truancy  

A student who has been found to exhibit a pattern of nonattendance may enroll in a home education 
program. However, the parent must submit a portfolio, as defined by Section 1002.41, F.S., to be 
reviewed by a home education review committee every 30 days until the committee determines that 
the home education program is in compliance with Section 1003.26, F.S. The first portfolio review must 
occur within the first 30 calendar days of the establishment of the home education program. 

• If the parent fails to provide a portfolio for review by the committee, the home education 
program shall be terminated and the parent will be required to enroll the student in an 
attendance option provided under Section 1002.41, F.S., within three days. Failure of a parent or 
guardian to enroll a student in an attendance option after termination of a home education 
program shall constitute non-compliance with the compulsory attendance requirement and may 
result in criminal prosecution of the parent under Section1003.27(2), F.S. 

Reentry Procedures 

Upon reentry to a District school, a student’s grade placement determination shall be made based upon 
the academic evidence presented by the parent and through academic assessment performed at the 
receiving school.  The school principal will make the final decision as to appropriate grade placement.   

B.  Hospital/Homebound 

A homebound or hospitalized student is a student who has a documented medically diagnosed physical 
or psychiatric condition which is acute or catastrophic in nature, or a chronic illness, or a repeated 
intermittent illness due to a persisting medical problem.   The condition, illness or medical problem 
confines the student to home or hospital and restricts activities for an extended period.  A physician 
licensed in the state of Florida makes the medical diagnosis.  “A physician licensed in the state of 
Florida” as used in this rule is one who is qualified to assess the student’s physical or mental condition.  
Students are dismissed from the program when the physician recommends that the student no longer 
requires participation in the program and is ready to return to school  

The minimum evaluation for determining eligibility shall be an annual medical statement, from a 
physician licensed in the state of Florida, including a description of the disabling condition or diagnosis 
with any medical implications for instruction.  This report must state that the student is unable to attend 
school, describe the plan of treatment, provide recommendation regarding school reentry, and give an 
estimated duration of condition or prognosis.  The team determining eligibility may require additional 
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evaluation data.  An Individual Education Plan shall be developed or revised prior to assignment to the 
homebound or hospitalized program placement.   

C.  Educational Choice  

Parents of public school students may seek whatever public school choice options that are applicable to 
their students and are available to students in the district.  These options may include controlled open 
enrollment, virtual instruction programs,  or the McKay Scholarships for Students with Disabilities 
Program.  Each of the parental choice options carries timelines and procedural processes that will be 
clearly communicated to all Nassau County families.  

III.  Curriculum and Instruction  

A.  General Program Requirements  

Each elementary school student shall be placed in classes appropriate to his or her developmental level 
and demonstrated mastery of the state approved curricular standards. This course of study in 
elementary school includes instruction in the four core academic areas of language arts, mathematics, 
science and social studies.  Elementary students also receive instruction in music, art, physical 
education, and health, media/library skills, and technology.  All instruction is centered upon the 
benchmarks of the above referenced curricular standards. Individual learning styles, interests and 
talents help determine students’ learning paths while in the elementary school.  Required instruction 
(1003.42.FS.) is detailed in Appendix B.   

B.  Reading Instruction 

Each elementary school shall provide all students a minimum of 90 minutes of daily, uninterrupted, 
scientifically research-based reading instruction using the district adopted Comprehensive Core Reading 
Program (CCRP).  The daily uninterrupted reading block shall follow the DOE template which includes a 
combination of large and small group instruction, guided and independent reading, and specific skill 
instruction based on student needs.  Students at risk of retention/performing below grade level will be 
provided daily, intensive, accelerated reading instruction.   

The parent of any student who exhibits a substantial deficiency in reading shall be notified in writing of 
the following:  

• that his/her child has been identified as having a substantial deficiency in reading,  
• a description of the current services that are provided to the child,  
• a description of the proposed supplemental instructional services and supports that will be 

provided to the child that are designed to remediate the identified area of reading deficiency, 
and  
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• that if the child’s reading deficiency is not remediated by the end of grade 3, the child must be 
retained unless he or she is exempt from mandatory retention for good cause.   

Mandatory Retention for students who do not meet the minimum level on the ELA portion of the FSA 
in Grade 3 and do not qualify for a Good Cause Exemption 1008.25(5)(b)m (6) (b) F.S  

A grade 3 student scoring a Level 1 on the English language arts portion of the FSA must be retained 
unless exempted from retention for good cause.  Students qualifying for one of the following seven 
good cause exemptions may be promoted.   

Good Cause Exemption #1:  English Language Learners (ELL) who have had less than two (2) years of 
instruction in an English for Speakers of Other Languages (ESOL) program 

Good Cause Exemption #2: Students with disabilities who’s Individual Education Plans (IEP) indicate that 
participation in the statewide assessment program is inappropriate, consistent with requirements of 
State Board of Education Rule.   

Good Cause Exemption #3: Students who demonstrate an acceptable level of performance (at 45th 
percentile) on an alternate standardized reading assessment approved by the State Board of Education.   

 Alternate Assessment-Guidelines for Administration  

 The standardized assessments that may be used are: 

• SAT 10 Reading Comprehension Subtest - For promotion students must score at or above the 
45th percentile. 

• i-Ready -  For promotion students must score at or above the 50th percentile.  Schools must use 
table 6 from the 2015 Norms to determine the student’s percentile. 

• STAR Enterprise -  For promotion students must score at or above the 50th percentile. 

The earliest the alternate assessment may be administered is following the receipt of the grade 3 
reading FSA scores or during the last two weeks of school, whichever occurs first.  This test 
administration must adhere to the same levels of test security and test administration as the state 
assessment.   

Good Cause Exemption #4: Students whose portfolios indicate they are reading on grade level as 
evidenced by demonstration of mastery of the State Standards.   

 Portfolio Documentation – Guidelines for Use 
To be accepted for meeting the portfolio option for demonstrating mastery of the required reading 
skills, the student portfolio must meet the following requirements: 

• be selected by the student’s teacher, 
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• be an accurate picture of the student’s ability and only include student work that has been 
independently produced in the classroom 

• include evidence that the benchmarks assessed by the grade 3 reading FSA have been met.  This 
includes multiple-choice items and passages that are approximately 60% literary text and 40% 
information text, and that are between 100-700 words with an average of 500 words, and  

• be an organized collection of evidence of the student’s mastery of the Florida Standards 
Benchmarks for Language Arts that are assessed by the grade 3 reading FSA 

• for each of the 14 benchmarks, there must be at least three demonstrations of mastery at 70% 
or above. 

Good Cause Exemption #5: Students with disabilities who participate in the FSA and who have an IEP or 
504 Plan that reflects the student has received intensive remediation in reading for more than two (2) 
years but still demonstrates a deficiency in reading AND was previously retained in kindergarten or 
grades 1, 2, or 3. 

Good Cause Exemption #6:  Students who have received intensive remediation in reading for two or 
more years but still demonstrate a deficiency in reading AND were previously retained in kindergarten 
or grades 1, 2, or 3 for a total of two years.  A student may not be retained more than once in grade 3.   

Requests for good cause exemptions from the retention requirement for grade 3 students (1008.25 
(6) (C )  F.S.) must include:  

• documentation submitted from the student’s teacher to the principal indicating that the 
promotion of the student is appropriate and is based upon the student’s academic record, and  

• discussion with the teacher by the school principal and staffing committee to review the 
recommendation and make the final determination if the student should be promoted or 
retained.   

Good Cause Exemption #7:  Students who have received intensive remediation in reading and English 
language arts, as applicable under state statute 1008.22, for two or more years but still demonstrate a 
deficiency and who were previously retained in kindergarten, grade 1, grade 2 or grade 3 for a total of 
two years. 

There are no other good cause exemptions beyond the seven listed above.  For example, there is no 
good cause exemption for extenuating circumstances (family tragedy or similar event) for grade 3 
students faced with the mandatory retention.   

Assessment of Grade 3 Students Enrolling after FSA 

Students who enroll in grade 3 after the administration of the FSA shall be assessed prior to the end of 
the year to determine if the student needs to repeat grade 3.  The standardized assessments that may 
be used are: 
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• SAT 10 Reading Comprehension Subtest - For promotion students must score at or above the 
45th percentile. 

• i-Ready - For promotion students must score at or above the 50th percentile.  Schools must use 
table 6 from the 2015 Norms to determine the student’s percentile. 

• STAR Enterprise - For promotion students must score at or above the 50th percentile. 

Students who do not achieve the criterion score for promotion shall be referred to the Intervention 
Team to determine if the preponderance of evidence indicates that retention is warranted.  Summer 
Reading Program attendance is expected for students who do not meet the criterion score.  

If the school principal determines that the student should be promoted, the principal must submit the 
recommendation in writing to the Director of Elementary Education for presentation to the 
Superintendent.  The Superintendent shall accept or reject the school principal’s recommendation.   

In every case when a mid-year promotion of a retained grade 3 student to grade 4 is considered, the 
parent or guardian must be included in the conversation leading to the decision.  The school and parent 
or guardian should consider the student’s demonstrated readiness for performing the work of the next 
grade in all core subjects before proceeding with a mid-year promotion.   

C.  Physical Education Requirements 

“Physical Education” means the development or maintenance of skills related to strength, agility, 
flexibility, movement, and stamina, including dance; the development of knowledge and skills regarding 
teamwork and fair play; the development of knowledge and skills regarding nutrition and physical 
fitness as part of a healthy lifestyle; and the development of positive attitudes regarding sound nutrition 
and physical activity as a component of personal well-being.   

Elementary students will receive 150 minutes of physical education each week.  Continuous and 
rigorous activity will be provided in periods of not less than 30 minutes.  Students enrolled in such 
instruction shall be reported through the periodic student membership surveys, and records of such 
enrollment shall be audited pursuant to F.S.1010.305.   

Such instruction may be provided by any instructional personnel as defined in F.S.1012.01 (2), regardless 
of certification, who are designated by the school principal.  

IV.  Promotion, Acceleration, and Retention 

A.  Promotion  

Student Progression from One Grade to Another  

Student progression from one grade to another is based on proficiency in English language arts, reading, 
science, social studies, math, and on regular attendance with the exception of grade 3 when students 
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cannot progress to grade 4 if student scores below the minimum acceptable level on the grade 3 FSA in 
English Language Arts, as determined by the State of Florida.   

No Social Promotion/Administrative Placement 1008.25 (6) (a) F.S  

Florida statute prohibits the assignment of a student to a grade level based solely on age or other 
factors that constitute social promotion or administrative assignment-placement at the next grade level 
without regard for student mastery of the appropriate State Standards.  A student fails to meet the state 
portion of levels of performance for student progression when the student fails to achieve minimum 
acceptable level on the FSA as determined by the State of Florida in ELA, mathematics, and/or FCAT 
science.   As the FSA is not the sole determiner of promotion or retention, the Intervention Team shall 
base a promotion or retention decision on the preponderance of evidence reviewed.   

Promotion Requirements  

Promotion in the elementary school is not automatic.  Promotion is to be based on an evaluation of 
each pupil’s achievement in terms of appropriate instructional goals and mastery of the Standards.  It is 
expected that each pupil promoted in the elementary grades will have achieved during each school year 
at a level in the basic skills which meets the requirements established in Appendix A.  A school-wide 
Progress Monitoring Plan will be developed to meet the needs of students in English language arts, 
writing, science, or mathematics who do not meet requirements.   

In Appendix A, each student will be expected to meet the requirement in attendance, English language 
arts, reading, science, social studies, and mathematics.  Student placement will be made following an 
annual review of each student’s attainment of promotion requirements established in Appendix A.  
Emphasis must be given to the consideration of all available data to evaluate a student’s performance in 
the most comprehensive manner.  

A strong correlation exists between early reading and math proficiency and continued success in overall 
student performance in all subject area disciplines.  There is much emphasis upon student accountability 
beginning in grade 3.  Academic success in grades K, 1 and 2 is critical to a student’s ability to meet the 
increased rigor of grades 3-5.  Therefore, the Stanford 10 Normed Reference Test National Percentile 
Rank in total Reading and total Math are two of the required promotion criteria for grades K, 1 and 2 
(greater than or equal to 30th percentile).   

At the end of grades K, 1 and 2, students with substantial deficiency in reading must be given intensive 
reading instruction.  Following the intensive instruction a reassessment will be administered to 
determine if the deficiency has been remediated.  The intensive instruction shall be continued until the 
reading deficiency is alleviated.   
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In addition to academic criteria, the teacher should consider each pupil’s general progress, attendance, 
work habits, attitude, sense of responsibility and maturity and how they will contribute to continued 
success before making a recommendation for pupil placement.   

The primary responsibility for determining each pupil’s level of performance and ability to function 
academically, socially and emotionally at the next grade level is that of the classroom teacher.  However, 
final grade placement will be determined by a staffing committee comprised of at least the teacher of 
record, the guidance counselor, and the principal.  Other personnel, as appropriate, may participate.  In 
the event the committee is unable to reach consensus of opinion, the principal shall make the 
placement decision.   

Remedial and supplemental instructional resources will be allocated to students who are deficient in 
reading by the end of grade 3 as well as to students who fail to meet performance levels required for 
promotion at all grades.   

Exceptional Education students will progress in accordance with the expectancies identified in the 
Student Progression Plan for general education students.  However, exceptional education students with 
identified unique instructional needs that require modifications that may include differentiated 
curriculum, specialized instructional approaches, alternate textbooks, materials, assessments, 
equipment, direct, specialized instruction and/or curriculum will have these accommodations specified 
within the Individual Education Plan (IEP).  These students shall progress in accordance with the 
expectancies, criteria, and evaluation procedure written in the IEP.   

Promotion and retention decisions shall be made by the staffing committee at each school.  It is 
recommended that the guidance counselor, teacher(s) of any mainstreamed course(s), and the Director 
of Exceptional Student Education and/or designee be included as appropriate.    

Alternatives to Normal Progression   

While it is expected that the majority of students can make satisfactory progress in a normal period of 
time, (six years for grades K-5),  some students will require more or less time than this to develop their 
educational potential.  Therefore, the following alternatives to normal progress are available to meet 
student needs.  

A.  Accelerated Grade Placement/ACCEL Options: (Academically Challenging Curriculum to Enhance 
Learning) 

Pursuant to F.S. 1002.3105 options that provide academically challenging curriculum or accelerated 
instruction to eligible public school students are provided.  The assignment of a pupil to a higher grade 
which results in the student skipping a grade or part of a grade, should be made on the basis of 
exceptionally high achievement as indicated by screening and/or assessment results and their scores on 
basal reading and math mastery tests and nationally normed tests.  Such students should possess 
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physical and social/emotional maturity such that they will benefit more from the instructional program 
at the advanced grade level.  The probable long-range academic, social and emotional effect of the 
decision should be carefully considered.  

The procedures for initiating a review for possible accelerated grade placement shall be as follows:  

• Review shall be recommended by a member(s) of the faculty or a parent to the principal,  
• The principal will determine that acceleration is a possibility, assessment procedure will be 

initiated.  End of year mastery test for reading and math basal programs for the grade to be 
skipped must be administered.   

• Appropriate screening and other assessment information will be gathered and considered.  
• If a student’s performance level is exceptionally high on the above measures, then the problem 

solving team shall convene to determine what data is needed so that the team can make a 
recommendation.  The recommendation shall include all factors of a student’s academic, and 
social/emotional growth.  

• The principal will have the full authority after consultation with teacher(s), guidance counselor, 
school psychologist, and other appropriate district personnel, to make the final decision on 
acceleration.  A child will not be accelerated without parental consent.  

The student’s cumulative guidance record and report card should be noted to indicate “Accelerated 
Grade Placement.”  A letter stating the major reason(s) why the placement was made, and the name of 
the principal who initiated the placement should be sent to the parent/guardian.  A copy of this letter 
should be attached to the permanent copy of the report card.  A copy should also be sent to the Office 
of Elementary Education.   

B.  Elementary Part-Time Virtual Participation through NVS or FLVS  (1002.31, 1002.37, 1002.45 F.S.) 

(1) Nassau School District provides part-time virtual instruction for public school students in grades K-5.  
This option is provided by the FLVS, or K-12 Florida, LLC.  The purpose of the program is to allow high-
achieving students to challenge themselves with on-line coursework participation.  The combined total 
of funding of all full-time equivalents (FTE) reported by the district and FLVS cannot exceed 1.0 FTE for 
both the district and FLVS combined.   

(2) Section 1002.37, F.S. authorizes Florida Virtual School (FLVS) to offer part-time instruction for public 
school students in grades K-5 .  The purpose of the program is to allow high-achieving students to 
challenge themselves with on-line coursework participation.  The FLVS course is part of the student’s 
regular school day.  The combined total of funding of all full-time equivalents (FTE) reported by the 
district and FLVS cannot exceed 1.0 FTE for both the district and FLVS combined.   

When a student participates in part-time virtual instruction, the student is still responsible for mastering 
all standards in the current grade level courses and will be required to take all current grade level FSA 
assessments.  In addition, the State Standards are designed such that math and science topics are 
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presented only once rather than being repeated year after year.  Therefore, the parent should consider 
carefully the full academic and social ramifications of part-time participation and confer with the school 
counselor to determine if single course participation is appropriate for the student based on the 
student’s academic history, teacher recommendation, ability to work independently and the long range 
academic, social and emotional effect of additional coursework.  The Part-time Virtual Participation 
Request Form should be completed by the parent and counselor before the end of the first two weeks of 
school for first semester consideration and before December 15 for second semester consideration.   

Public school students receiving part-time instruction through virtual courses requiring statewide end-
of-course assessments must take all statewide end-of-course assessments.   

The procedures for initiating part-time course participation shall be as follows:  

• The student’s parent must notify the school administration and declare their intent to 
participate in the part-time participation option under F.S.1002.20.   

• The school administration and guidance personnel and parent will complete the Part-time 
Participation Checklist and Part-Time Virtual Participation Request form (see Appendix C and D), 
both available from the school administration and guidance counselor’s office.   

• The teacher shall administer the assessment(s) and consult with the principal and guidance 
counselor and parent to determine if mastery of a minimum of 80% is evident.   

• If the student achieves a mastery score of 80% or above, the teacher shall note the areas that 
the student has not yet mastered and make this available to the parent.  

• The principal and counselor shall complete and submit the Part-Time Virtual Participation 
Request form to the Director of Elementary Education.  

• The Director of Elementary Education shall review mastery documents, make a final 
determination and notify the school and parent within five days of the decision.   

• The parent must then request through the virtual instruction provider the appropriate course as 
recommended on the Part-time Virtual Participation Request form. 

• The district will then approve such identified course.  
• At the conclusion of the part-time course, the classroom teacher(s) and a school administrator 

shall review FSA and course performance to determine appropriate options for the next school 
year.   

C.  Promotion Based on Strengths In All Other Promotion Criteria:  

Each student who fails to meet one of the promotion requirements as depicted in Appendix A may be 
promoted provided the staffing committee feels that the student has sufficient strengths in all other 
promotion criteria to function at the next higher grade level.  However, each such student must be 
provided intensive remedial instruction detailed in a progress monitoring plan to correct the deficiency.  
At the end of the next school term, the student must meet all promotion requirements or be retained, 
i.e, a student cannot be promoted based on strengths in all other academic promotion criteria two (2) 
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consecutive years.  Students in grade 3 who score below the minimum acceptable level on the ELA 
portion of the FSA must be retained unless the student can qualify for good cause exemption.   

D.  Retention 

Retention, except for grade 3 where there is a mandatory retention for English language arts, is based 
on unsatisfactory, below grade level student performance in reading, language arts, mathematics, social 
studies, and science and/or a failure to meet other requirements as set forth by the district or state.  See 
Appendix A.  

Retention decisions must be based on more than a single test score.  In grades 3-5 the FSA is not the 
sole determiner of retention.  Retention may occur when the school’s instructional staff, through the 
Intervention Team and the staffing committee, determine that the student demonstrates the need for 
additional time to attain appropriate academic knowledge and skills in order to meet required state 
performance standards.  A student who is retained must be provided with instructional experiences that 
are different from those in the previous year’s program, taking into consideration the student’s 
individual learning needs and learning style.  

ALL students not meeting desired levels of proficiency as determined by the district and/or as evidenced 
by the results of state mandated tests are to be provided intensive remedial instruction that includes 
diagnostic assessment and a progress monitoring plan.  The school district is committed to a continuous 
progress program, and will make available opportunities such as extended instructional time, special 
assignments, after school programs, use of the computer assisted instructional labs, specialized 
curriculum materials, and/or the suspension of other curriculum offerings to provide students with 
assistance to master the skills required for success.  

Retention is not automatic, as all students must be staffed before they are retained.  A staffing 
committee in each school must be in agreement that retention is in the best interest of the student 
based on promotion requirements.  However, in the event the committee is unable to reach consensus 
opinion, the principal shall make the placement decision.   

The number of retentions is limited.  Including kindergarten, a student should complete grade five (5) in 
no more than seven (7) years.  In unusual circumstances, a student may be retained one (1) additional 
year upon the recommendation of the staffing committee.  An alternative placement must be 
considered for students who have been retained two (2) or more years.    

V.  Grading and Reporting Procedures  

Report cards provide the student and the student’s parent or guardian with an objective evaluation of 
scholastic achievement with indicators of progress.  Report cards are to show codes and letter grades 
with descriptive objectives as follows:  
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A 90-100 Outstanding Progress 

B 80-89 Above Average Progress 

C 70-79 Average Progress  

D 60-69 Lowest Acceptable 
Progress  

F 59 or below  Failure 

I 0 Incomplete  

The following letter grades and descriptors will be used in grades K-5 as listed:  

E 90-100 Excellent 

S 70-89 Satisfactory 

N 60-69 Needs Improvement 

U 0-59 Unsatisfactory  

P 60-100 Pass 

FL 0-59 Fail 

The following grade and subjects will receive letter grades: 

K All subjects  

1-2 Social studies, music, and physical education  

3-5 Music, and physical education  

A student transferring into a Nassau County School must be enrolled in the school for at least twenty 
(20) days in order to receive a report card for that grading period.   

Report card grades shall clearly reflect the student’s level of achievement.  The parent or guardian must 
be able to assume that students earning satisfactory grades in the general program are achieving within 
the acceptable range for the grade in which they are enrolled.   
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Interim progress reports shall be issued to all students in grades K-5 at the midpoint of each regularly 
established grading period on uniform dates as adopted annually on the official district calendar.   

The parent or guardian shall be notified in writing when it is apparent that the student may need to be 
retained.  Documentation shall be kept, and an acknowledgment of such notification shall be obtained.  
Ongoing communication with the parent or guardian shall be maintained.   

VI.  Appeal Process  
In the event a parent requests the review, modification, or appeal of a student’s classroom performance 
(i.e., grades or mastery of required student performance standards or skills), the following procedure 
shall be instituted:  

• A conference including the parent/guardian and the principal or designee shall be held to review 
the grade(s) and the supporting documentation.  

• After review, if no error is found, the grade remains as assigned.  
• If an error is found, the grade will be amended by the teacher with the appropriate initialed 

paperwork to denote the change.   

In the event a parent requests review of a student’s promotion status, the following procedure shall be 
instituted:  

• the parent must file an appeal in writing.   
• A committee comprised of the teacher(s), principal or designee shall review the records.  The 

parent shall be notified in writing of the decision of the committee.  
• If the parent disagrees with the committee decision, parent may appeal to the Superintendent 

in writing.  
• The superintendent/designee will conduct a separate review and report findings to the parent  
• The parent may request a formal hearing in which to present evidence.  
• The superintendent will make the final decision according to the Student Progression Plan and 

the evidence as gathered.   
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APPENDIX A 

K-5 PROMOTION CRITERIA 
Promotion Criteria K 1 2 3 4 5 

1. Attendance:  Meets attendance policy x x x x x x 
2. English Language Arts Proficiency 
 Mastery of the curriculum based on Florida Standards in 

Reading  
 Mastery of the curriculum based on Florida Standards in 

Language Arts 
 Demonstrate proficiency of FSA/Stanford 10 

      
 
 

 
x 

 
x 

 
x x 

 
x 

x x x x x x 
 
x 

 
x 

 
x 

 
x 

 
x 

 
x 

4. Math Proficiency 
 Mastery of the curriculum based on Florida Standards in 

Math 
 Demonstrate proficiency of FSA/Stanford 10 

 
x 

 
x 

 
x 

 
x 

 
x x 

      
x x x x x x 

5. Science Proficiency 
 Mastery of the curriculum based on Florida Standards in 

Science 

      

x x x x x x 
6.  Social Studies Proficiency 
 Mastery of the curriculum based on Florida Standards in 

Social Studies  x x x x x 
  

 TOTAL 6 8 8 8 8 8 
A student not meeting one (1) promotion criterion may be recommended by teacher for promotion 
provided he/she has sufficient strength in ALL other promotion criteria to function at the next 
higher grade level.  However, a student shall not be promoted based on strengths in all other 
promotion criteria for two or more consecutive years. 
 

  * Levels of Proficiency: Grades K, 1 and 2   
   
           > or = 30% in total reading   
                            on standardized test 
                  > or = 30% in total math 
                                            on standardized test 
 

In the event FSA/Stanford 10 results test data are not available in a timely manner to use in 
progression decisions, the classroom teacher will substitute mastery of the curriculum based on 
Florida State Standards in reading, writing, math, or science, as appropriate, in lieu of test scores. 
 

A student not meeting two (2) promotion criteria will be retained unless he/she meets the criteria 
for good cause exemption or promotion.  
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APPENDIX B  

REQUIRED INSTRUCTION  

Introduction 

The requirements for instruction are designed to conform to the vision, mission and objectives of the 
Nassau School District.  The procedures herein are consistent with Florida Statute and recognize the 
unique characteristics and needs of the students of Nassau County.  

Based on State Standards  

Instruction that complies with the State Board of Education adopted Student Performance Standards 
shall be offered in each school.  These standards are incorporated into appropriate courses in all subject 
areas in grades K-Adult and are the basis for curriculum, instruction, and evaluation of student 
performance in the district.  

Equity in Classroom Instruction and Extra-Curricular Activities  

Provisions shall be made for all students to participate fully in classroom instruction and extra-curricular 
activities.  No student shall be denied participation because of age, sex, race, handicap, religion, national 
origin, or for any other reason not related to his or her individual capabilities.  

Federally Required Instruction  

Constitution Day and Citizenship Day (Title 36.1.A.1 106) 

• September 17 is designated as Constitution Day and Citizenship Day.  
• Constitution Day and Citizenship Day commemorate the formation and signing on September 

17, 1787 of the Constitution and recognize all who, by coming of age or by naturalization, have 
become citizens.  

• Proclamation-The President may issue each year a proclamation calling on United States 
Government officials to display the flag of the United States on all Government buildings on 
Constitution Day and Citizenship Day and inviting the people of the United States to observe 
Constitution Day and Citizenship Day, in schools and churches, or other suitable places, with 
appropriate ceremonies.  

• State and Local Observances-The civil and educational authorities of States, counties, cities, and 
towns are urged to make plans for the proper observance of Constitution Day and Citizenship 
Day and for the complete instruction of citizens in their responsibilities. 

• Educational agencies who receive federal funds are required to participate in the observance of 
Constitution Day’ In instances when September 17th does not fall on a school day, the 
observance of Constitution Day will occur on the school day prior or after.  
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State Required Instruction K-12 1003.42 

1.  Each district school board shall provide all courses required for middle grades promotion, high school 
graduation, and appropriate instruction designed to ensure that students meet State Board of Education 
adopted standards in the following subject areas: reading and other language arts, mathematics, 
science, social studies, foreign languages, health and physical education, and the arts.   

2.  Members of the instructional staff of the public schools, subject to the rules of the State Board of 
Education and the district school board, shall teach efficiently and faithfully, using the books and 
materials required that meet the highest standards for professionalism and historic accuracy, following 
the prescribed courses of study, and employing approved methods of instruction, the following:  

 a.  The history and content of the Declaration of Independence, including national sovereignty, 
natural law, self-evident truth, equality of all persons. limited government, popular sovereignty, and 
inalienable rights of life, liberty, and property, and how they form the philosophical foundation of our 
government. 

 b.  The history, meaning, significance, and effect of the provisions of the Constitution of the 
United States and amendments thereto, with emphasis on each of the 10 amendments that make up 
the Bill of Rights and how the Constitution provides the structure of our government.  

 c.  The arguments in support of adopting our republican form of government, as they are 
embodied in the most important of the Federalist Papers  

 d.  Flag education, including proper flag display and flag salute.  

 e.  The elements of civil government, including the primary functions of and interrelationships 
between the Federal Government, the State and its counties, municipalities, school districts, and special 
districts.  

 f.  The history of the United States, including the period of discovery, early colonies, the War for 
Independence, the Civil War, the expansion of the United States to its present boundaries, the world 
wars, and the civil rights movement to the present.  American history shall be viewed as factual, not as 
constructed, shall be viewed as knowable, teachable, and testable, and shall be defined as the creation 
of a new nation based largely on the universal principles stated in the Declaration of Independence.  

 g.  The history of the Holocaust (1933-1945), the systematic, planned annihilation of European 
Jews and other groups by Nazi Germany, a watershed event in the history of humanity, to be taught in a 
manner that leads to an investigation of human behavior, an understanding of the ramifications of 
prejudice, racism, and stereotyping, and an examination of what it means to be a responsible and 
respectful person, for the purposes of encouraging tolerance of diversity in a pluralistic society and for 
nurturing and protecting democratic values and institutions.   
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 h.  The history of African Americans, including the history of African peoples before the political 
conflicts that led to the development of slavery, the passage to America, the enslavement experience, 
abolition, and the contributions of African Americans to society.  

 i.  The elementary principles of agriculture 

 j.  The true effects of alcoholic and intoxicating liquors and beverages and narcotics upon the 
human body and mind.  

 k.  Kindness to animals. 

 l.  The history of the state.  

 m. Comprehensive health education that addresses concepts of community health; consumer 
health; environmental health; family life, including an awareness of the benefits of sexual abstinence as 
the expected standard and the consequences of teenage pregnancy; mental and emotional health; 
injury prevention and safety; nutrition; personal health; prevention and control of disease; substance 
use and abuse; dating violence in grades 9-12; and internet safety  

 n.  Such additional materials, subjects, courses, or fields in such grades as are prescribed by law 
or by rules of the State Board of Education and the district school board in fulfilling the requirement of 
law  

 o.  The study of Hispanic contributions to the United States  

 p.  The study of women’s contributions to the United States  

 q.  The nature and importance of free enterprise to the United States economy  

 r.  A character-development program in the elementary schools, similar to Character First or 
Character counts, which is secular in nature.  Beginning in school year 2004-2005, the character-
development program shall be required in kindergarten through grade 12.  Each district school board 
shall develop or adopt a curriculum for the character-development program that shall be submitted to 
the department for approval.  The character-development curriculum shall stress the qualities of 
patriotism; responsibility; citizenship; kindness; respect for authority, life, liberty, and personal property; 
honesty; charity; self-control; racial, ethnic, and religious tolerance; and cooperation.   

 s.  In order to encourage patriotism, the sacrifices that veterans have made in serving our 
country and protecting democratic values worldwide.  Such instruction must occur on or before 
Veterans’ Day.  Members of the instructional staff are encouraged to use the assistance of local veterans 
when practicable.  

3.  Any student whose parent makes written request to the school principal shall be exempted from the 
teaching of reproductive health or any disease, including HIV/AIDS, its symptoms, development, and 
treatment.  A student so exempted may not be penalized by reason of that exemption.  Course 
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descriptions for comprehensive health education shall not interfere with the local determination of 
appropriate curriculum which reflects local values and concerns.   

4.  Instruction shall expand each student’s knowledge, the understanding and the awareness of 
individuals with disabilities, the history of disabilities and the disability rights movement (1003.4205, F.S)  

5.  Senate Bill 1096, the Justice Sandra Day O’Conner Civics Education Act, passed by the 2010 Florida 
legislature includes revisions to section 1003.41. F.S.  This legislation states that beginning with the 
2011-2012 school year, the reading portion of the language arts curriculum shall include civics education 
content for all grade levels.  The intent of this new legislation is that selected civics benchmarks be 
taught in the English language arts curriculum, not separately, but naturally woven in to fit whatever 
reading topics are taking place in the classroom.   
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APPENDIX C 

Part-Time Virtual Participation  Checklist 

 

Student’s Name:  _____________________________________________________________________   

Current School:  ___________________________  Date Submitted:  _______________________    

Requested Course:  ___________________________________________________________________    

Considerations Reviewed with Parent  Date of Conference:  __________________________   

� Accelerated coursework becomes a part of your student’s permanent record. 
� Your student will still be responsible for mastering all standards in their current grade level 

courses and also will be required to take their current grade level state assessment.    Integrated 
curriculum standards (such as literacy and social studies) may be missed through acceleration, 
yet covered on future assessments required for middle school promotion. 

� Parental involvement in the entire process of accelerated coursework is necessary for student 
success. 

� Your student should have excellent study skills, be self-motivated, and be able to work 
independently. 

� Your student may be taking the virtual course at school working independently, with no direct 
assistance from an on-site instructor. 

District Eligibility Requirements: 

� Review of academic history 
� Parent/Teacher/Counselor/Principal Recommendations 
� 80% Score on prior grade basal end of year exam 
� Classroom performance indicative of skills considered prerequisite for independent study 
� State/District Assessment Data 

Recommendation: 

 Parent ___________________________      Agrees Disagrees    Date _________ 

               Teacher ________________________                      Agrees                  Disagrees    Date _________  

 Counselor ________________________  Agrees Disagrees    Date _________  

 

Attach to Part-Time Virtual Participation  Request   
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APPENDIX D  
PART-TIME COURSE REQUEST  

Student Name:   Teacher Name:  
School:  Grade Level:  
Date of Request:  School Year:  

Data In Support of Part-Time Course Participation  

Immediate prior year State Assessment In   __ Reading   ach  level ___     or __  Math  ach  level ___ 

Description of any other screening or formative assessments utilized:  

Name  of Assessment:                                                                               Date Administered_______________  

Results of Assessment:   

Guidance Counselors Communication with Parent                       Date of Communication______________     

Part-Time Part.  Checklist Attached   ___Parent In Agreement  ____Parent Not In Agreement  

Results of EOC and/or basal  Assessment:  ___ grade  subject area ___________________ 

Results of EOC  and/or basal  Assessment:  ___grade  subject area ___________________ 

 RECOMMENDATION OF PRINCIPAL :   

_____ Remain in current placement  

_____Virtual Part-Time  instruction approved for courses:       Provider___________________________         

______ Language Arts grade level   ____                         _____   Science   grade level _____ 

              Course # ________________________                            Course # ___________________ 

______Math grade level _____                                          _____Social Studies   grade level ____    

             Course # _________________________                         Course # ____________________ 

Principal Signature:   _____________________________________________________________ 

Send Completed Form to the Director of Elementary Education  

Signature of Director:  __________________________  Date_____________________ 

ADEO Operator provided course approval information on _____________(date) 

Copy to be filed in student cumulative record                                                          
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